
Position: Design Assistant 
$15/Hour, Part-time, Up to 20 hours/week 

JOB SUMMARY 

Brett Nicole Interiors is an award-winning residential interior design firm located in Frisco, TX, 
specializing in modern eclectic interiors for busy families and young professionals. We are a small, 
creative, and fast-growing company with a deep commitment to excellence in client satisfaction and top-
notch custom interiors. With a business model that values faith and family at our core, we allow for 
flexible hours, and are closed for major holidays.  

We have an immediate opening for a creative team player to help grow our company. This position will 
provide administrative and design support to the Principal Designer (PD). The ideal candidate has some 
design and administrative experience, a sense of humor, superb organizational skills and must be a self-
starter. 

DUTIES AND RESPONSIBILITIES 

1. Needs to be extremely organized: Support PD with administrative tasks and project management 
such as: product sourcing, item procurement, product tracking, communication with clients, vendors, 
and receiving warehouse, and scheduling deliveries/pickups, meetings, and installs 

2. Pick up samples and materials from vendors (must have reliable vehicle) 
3. Assist at site visits and design meetings by taking notes and photos 
4. Support PD with selecting decor and styling for final installs and photoshoots 
5. Support PD with installs — furniture arrangement, styling, misc. tasks (must be able to bend and 

occasionally help lift heavy objects) 
6. Assist marketing and social media efforts 
7. Process returns 

SKILLS/EDUCATION/EXPERIENCE 

1. Bachelor’s degree with some design experience OR bachelor’s degree in interior design 
2. Administrative experience 
3. Knowledge of social media channels: Facebook and Instagram 
4. Knowledge of Microsoft Word and Excel 
5. Strong written and oral communication skills 
6. Self-starter  
7. Passion for interior design 
8. Knowledge of AutoCAD or Sketchup is a plus 
9. Experience with IVY a plus 

Send cover letters and resumes in pdf format only to: brett@brettnicoleinteriors.com. 


